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Illinois Park & Recrea0on Associa0on Board  
At-Large Representa0ve Job Descrip0on  

Summary:   

Illinois Park & Recrea0on Associa0on, as a statewide organiza0on, serves a wide variety of members and 
agencies. The At-Large representa0ve shall provide representa0on to the full state and may work for any 
parks, recrea0on, conserva0on or special recrea0on agency in the State of Illinois. This is a three-year term.  

Roles and Responsibili3es:  

• Provide informa0on to the Board on Illinois Park & Recrea0on Associa0on member ac0vi0es and 
interests to ensure the organiza0on remains responsive to evolving industry trends, professional 
standards, and member needs. 

• Be available for appointment to CommiGees/Task Forces of the organiza0on, as directed by the Board 
Chair. 

• Promote membership in Illinois Park & Recrea0on Associa0on and propose recruitment and reten0on 
campaigns. 

• Serve as ambassador to non-members and convey informa0on regarding the ini0a0ves, goals and 
missions of the organiza0on. 

• Other du0es as assigned by the Chair of the Board.  

Qualifica3ons: 

• Must be a current Professional Member of Illinois Park & Recrea0on Associa0on for the dura0on of the 
term.  

• All board members will hold a cer0fica0on that is awarded by either examina0on or balanced 
con0nuing educa0on units or credits on an annual basis. If a candidate does not have the cer0fica0on, 
the candidate must meet the eligibility to sit for the cer0fica0on exam by the 0me the ballot goes out 
and must achieve cer0fica0on within the first year in office. 
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Illinois Park & Recrea0on Associa0on Board  
Sec0on Director Representa0ve Job Descrip0on  

Summary: 

Illinois Park & Recrea0on Associa0on has eight special interest sec0ons that are open for any ac0ve 
member to join: Administra0on & Finance; Communica0ons & Marke0ng; Diversity; Facility Management; 
Forest Preserve & Conserva0on; Parks & Natural Resource Management; Recrea0on; and Therapeu0c 
Recrea0on. The Sec0on Director Council will have one (1) individual on the Board of Directors to provide 
representa0on for all sec0ons. This is a three-year term.  

Roles and Responsibili3es: 

• Maintain contact with Sec0on Directors and staff, to provide two-way communica0on between the 
sec0on members and the leadership of the organiza0on. 

• Provide informa0on to the Board on sec0on ac0vi0es and needs. 
• Be available for appointment to CommiGees/Task Forces of the organiza0on, as directed by the Board 

Chair 
• Promote membership in Illinois Park & Recrea0on Associa0on and propose recruitment and reten0on 

campaigns 
• Serve as ambassador to non-members and convey informa0on regarding the ini0a0ves, goals and 

missions of the organiza0on. 
• Other du0es as assigned by the Chair of the Board.  

Qualifica3ons: 

• Must be a current Professional Member of Illinois Park & Recrea0on Associa0on for the dura0on of the 
term. 

• Must have served as Sec0on Director or Membership Council Representa0ve. 
• All board members will hold a cer0fica0on that is awarded by either examina0on or balanced 

con0nuing educa0on units or credits on an annual basis. If a candidate does not have the cer0fica0on, 
the candidate must meet the eligibility to sit for the cer0fica0on exam by the 0me the ballot goes out 
and must achieve cer0fica0on within the first year in office. 
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Sec0on Director Job Descrip0on 

Summary: 
The Sec0on Director is a three-year term.  The Director is responsible for overseeing all sec0on opera0ons. 
The Awards Chair and all Special Interest CommiGee Chairs report to the Sec0on Director. 

Du3es: 

• Shall be a vo0ng member of the Sec0on Board. 
• Represent sec0on on the Sec0on Director Council 
• Appoint and support Awards CommiGee Chair. 
• Approve, appoint, and support Special Interest CommiGee Chairs 
• Serve as the main contact for the sec0on. 
• Responsible for ini0a0ng, planning and seXng goals for the sec0on. 
• Conduct and lead scheduled sec0on board mee0ngs. 
• Ensure the sec0on leadership mee0ng schedule is up to date on the Illinois Park & Recrea0on 

Associa0on Calendar. 
• Submit Sec0on Reports to the Illinois Park & Recrea0on Associa0on Board as requested. 
• AGend Annual Illinois Park & Recrea0on Associa0on Sec0on Orienta0on each year of service. 
• Assist in preparing the annual budget, making necessary revenue and expenditure adjustments, and 

monitoring on a monthly basis. 
• Seek, interpret, and implement input from sec0on members. 
• Must follow, administer, and implement Illinois Park & Recrea0on Associa0on policies and sec0on 

guidelines. 
• Assists Sec0on Board members, Sec0on CommiGee Chairs, and other sec0on members when 

appropriate. 
• Seek to establish coopera0ve working rela0onships with other Illinois Park & Recrea0on Associa0on 

sec0ons and commiGees. 
• Assist in recrui0ng new sec0on volunteers and/or elec0on candidates as needed. 
• Approve the elec0on slate and inform candidates of results. 
• Provide informa0on to be passed down at the end of the term. 
• Perform other du0es as assigned. 

 
Qualifica3ons: 

• Must be a current Professional Member of Illinois Park & Recrea0on Associa0on and a member of the 
Sec0on for the dura0on of the term. 

• Should have served as Chair of a commiGee for at least one year OR have served in a sec0on leadership 
role in the past. Cannot serve two full consecu0ve terms as Sec0on Director but can run for the posi0on 
again a[er leaving for at least one term. 

• Cer0fied Parks and Recrea0on Professional (CPRP) or equivalent cer0fica0on is preferred. 
• May not serve in this role if currently serving on a commiGee that reports to the Sec0on Board or on a 

board to which the Sec0on reports, to maintain clear repor0ng lines. 
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Sec0on Educa0on Director Job Descrip0on 

Summary: 

The Sec0on Educa0on Director is a three-year term.  The Educa0on Director is responsible for overseeing 
sec0on educa0on opportuni0es. The Conference Program CommiGee Co-Chairs and the SIGnature Event 
Chair reports to the Educa0on Director. 

Du3es: 

• Shall be a vo0ng member of the Sec0on Board. 
• Represent sec0on on the Sec0on Educa0on Council. 
• Appoint and support Conference Program co-chairs. 
• Support SIGnature Event Chair. 
• Support Special Interest CommiGee Chairs with educa0onal ini0a0ves. 
• Serve as the main liaison between Conference Educa0on, SIGnature Educa0on and the Sec0on Board. 
• AGend Annual Illinois Park & Recrea0on Associa0on Sec0on Orienta0on each year of service. 
• Must follow, administer, and implement Illinois Park & Recrea0on Associa0on policies and sec0on 

guidelines. 
• Assists Sec0on Board members, Sec0on CommiGee Chairs, and other sec0on members when 

appropriate. 
• Seek to establish coopera0ve working rela0onships with other Illinois Park & Recrea0on Associa0on 

sec0ons and commiGees. 
• Assist in recrui0ng new sec0on volunteers and/or elec0on candidates as needed. 
• Approve the elec0on slate. 
• Provide informa0on to be passed down at the end of the term. 
• Perform other du0es as assigned. 

 
Qualifica3ons: 

• Must be a current Professional Member of Illinois Park & Recrea0on Associa0on and a member of the 
Sec0on for the dura0on of the term. 

• Should have served as Chair of a commiGee for at least one year OR have served in a sec0on leadership 
role in the past. Cannot serve two full consecu0ve terms as Educa0on Director but can run for the 
posi0on again a[er leaving for at least one term. 

• Cer0fied Parks and Recrea0on Professional (CPRP) or equivalent cer0fica0on is preferred. 
• May not serve in this role if currently serving on a commiGee that reports to the Sec0on Board or on a 

board to which the Sec0on reports, to maintain clear repor0ng lines. 
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Sec0on Outreach Director Job Descrip0on 

Summary: 
The Sec0on Outreach Director is a three-year term.  The Outreach Director is responsible for sec0on 
outreach and networking. The Sec0on Networking CommiGee Chair reports to the Sec0on Outreach 
Director. 

Du3es: 

• Shall be a vo0ng member of the Sec0on Board. 
• Represent sec0on on the Sec0on Outreach Council. 
• Appoint and support the Sec0on Networking CommiGee Chair. 
• Take minutes and aGendance at sec0on leadership mee0ngs. 
• Send monthly/bi-monthly welcome emails to new sec0on members. 
• Engage members in the sec0on’s CommUnity pages by ini0a0ng and par0cipa0ng in conversa0ons, 

sharing resources, and fostering a welcoming environment. 
• Post mee0ng agendas/minutes to the CommUnity and sharing aGendance rosters with Illinois Park & 

Recrea0on Associa0on staff. 
• Maintain the events schedule on the Illinois Park & Recrea0on Associa0on calendar. 
• Work with Illinois Park & Recrea0on Associa0on staff to ensure sec0on informa0on is made available to 

the membership. 
• AGend Annual Illinois Park & Recrea0on Associa0on Sec0on Orienta0on and the CommiGee Orienta0on 

each year of service. 
• Contribute to development of the sec0on budget. 
• Must follow, administer, and implement Illinois Park & Recrea0on Associa0on policies and sec0on 

guidelines. 
• Assists Sec0on Board members, Sec0on CommiGee Chairs, and other sec0on members when 

appropriate. 
• Seek to establish coopera0ve working rela0onships with other Illinois Park & Recrea0on Associa0on 

sec0ons and commiGees. 
• Assist in recrui0ng new sec0on volunteers and/or elec0on candidates as needed. 
• Approve the elec0on slate. 
• Provide informa0on to be passed down at the end of the term. 
• Perform other du0es as assigned. 

 
Qualifica3ons: 

• Must be a current Professional Member of Illinois Park & Recrea0on Associa0on and a member of the 
Sec0on for the dura0on of the term. 

• Should have served as Chair of a commiGee for at least one year OR have served in a sec0on leadership 
role in the past. Cannot serve two full consecu0ve terms as Outreach Director but can run for the 
posi0on again a[er leaving for at least one term. 

• Cer0fied Parks and Recrea0on Professional (CPRP) or equivalent cer0fica0on is preferred. 
• May not serve in this role if currently serving on a commiGee that reports to the Sec0on Board or on a 

board to which the Sec0on reports, to maintain clear repor0ng lines. 
 

ILipra.org 


